Memo

To: Office Staff

Re: Weather Report for Team Building Retreat
Date: May 12, 2016
______________________________________________________________________

Great news everyone! The weather tomorrow is going to be beautiful - 73F and sunny! It can’t get any better than that! Make sure to bring your sunblock and a pair of sunglasses to the retreat.
We have a request from Accounting that half of the drinks be of the diet variety. We’re on that and have you covered accountants!

Bring your good cheer and be ready for a great time. See you tomorrow!
